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 工作申請表

Employment Application Form

· 您是由何處得知此一工作機會？


     

  

                         How did you learn about this vacancy？
	中文姓名
Chinese name
	
	填寫日期
Application date
	年    月   日

	應徵職位
Position applied for
	

	緊急聯絡人

Emergency contact
	姓名Name
	

	
	關係Relationship
	

	
	電話/手機
Mobile phone
	

	
	地址 Address
	


※ 本申請書自填寫日期起一年內若未經錄用即予銷毀 ※

Application form will be destroyed after one year, if unemployed

	 ※ DHL內部使用     For DHL internal use only

	報到日期
Join Date
	

	職員編號
Employee No.
	


	個 人 基 本 資 料 Personal Particulars

	中文姓名Chinese name
	
	護照英文姓名

Legal Name
	
	相片
photo

	英文姓名

Preferred Name
	
	生    日
Date of Birth
	
	

	國籍

Nationality
	
	身份證字號/護照號碼

ID Number/ Passport Number
	
	

	居留證號碼

Number of Alien Resident Certificate
	
	入境日期

Date of Landing
	

	性  別Gender
	
	血 型
Blood type
	
	婚姻狀況Marriage status
	(單身single  
(已婚married

	戶籍地址Permanent Add
	
	電    話Phone
	

	通訊地址Current Add
	
	電    話Phone
	

	電子信箱Email
	
	行動電話Mobile
	

	駕    照License
	(機車Motorcycle (汽車Car  

(堆高機 Fork Lift Trucks
	兵役狀況Military service
	(役畢 (未役 
(免役

	家  庭  狀  況 Information Regarding Family

	稱 謂
Relation
	姓  名Name
	教育程度Education
	同住?
Live together
	服　務　機　構Company
	備　註Remark

	
	
	
	是Y
	否N
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	學  歷 Education background   

	學制

Educational System
	學 校 名 稱
School Name
	系所

Department
	入校年月From
	離校年月To
	畢業Graduated

	
	
	
	
	
	是Y
	否N

	高中
Sr. High School
	
	
	
	
	
	

	專科college
	
	
	
	
	
	

	大學college
	
	
	
	
	
	

	研究所
Graduate School
	
	
	
	
	
	

	其他Others
	
	
	
	
	
	

	外語程度 Foreign language  
請以數字表示：1-精通  2-優  3-普通  4-略通Please express by number：1-excellent  2-good  3-fair  4-a little

	類  別Language
	聽listen
	說speak
	讀read
	寫write

	英語
	
	
	
	

	
	
	
	
	

	經  歷 Employment history  

請從最近一個工作列起，填寫出過去十年之工作經歷，表格不足請用附件補充之。Provide information for the last 10 years, starting with the most recent employment. If space provided is insufficient, please attach separate sheet.

	服務機構及
部門名稱Company/department
	職  稱position
	起迄日期period
	月 薪salary per month
	離職原因reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	參考諮詢人 References
請列出二位與您無血緣關係，但瞭解您的個性、背景、工作表現且可以讓我們聯絡的參考諮詢人。List two persons not related to you, who are familiar with your character, background or work performance, which we may contact at any time.

	關 係Relation
	姓 名Name
	服　務　機　構Company
	職 稱Position
	電話Phone
	電子郵件Email

	
	
	
	
	
	

	
	
	
	
	
	

	聲明及同意 Declarations and Agreement

請具實回答下列問題，下列聲明將不會影響您錄用之權益，但如果您的陳述經查證不實，DHL將不予錄用或予以解僱。Disclosure of following record will not necessarily disqualify you for employment.  However failure to disclose such information may result in disqualification of your application or dismissal from employment at DHL.

	1
	請問您是否在世界任何地方有過犯罪紀錄（駁回或撤銷除外）？
Have you ever been convicted of a criminal offence anywhere in the world, excluding convictions that have been set aside or quashed?
(否N；(是Y，請詳細敘述之Please provide details.                                       

	2
	請問您是否曾被解僱、停職或記過？
Have you ever been dismissed or suspended from any position, or subject to internal disciplinary action by any of your previous employers?
(否N；(是Y，請說明地點、時間及原因Please state where, when and cause.                                                                

	3
	請問您是否與DHL及其分支機構有任何直接或間接的聘雇契約或合作契約(商業往來)關係？ 
Do you, either directly or indirectly, have any contractual arrangements with DHL or its affiliates?
(否N；(是Y，請詳細敘述之Please provide details.                       

	4
	請問您是否有任何債務涉訟糾紛或遭受債務人扣押求償中情事?(例如:消費性貸款、信用卡債務、房貸等等…..)。
Do you have any involvement in arguable debt issue? 
(否N；(是Y，請詳細敘述之Please provide details.                                       

	5
	請問您是否是否領有殘障手冊?

Do you possess a disability? 
(否N；(是Y，請詳細敘述之Please provide details.                                       

	6
	請提供您的最快到職日與期望薪資。
Please provide us with your available onboard date and salary expectation.
最快到職日Available Onboard Date         ；期望薪資Salary Expectation         / 年year.

	我保證工作申請書內所填寫之各項資料均屬實，且就我所知已完整告知。我瞭解任何不實資料或隱瞞將會被解僱或處分。我同意DHL（含分支機構和代理機構）查證求職申請書內所有資料。我同意我以前的主管及上述之諮詢人，提供任何他們所知有關我的資料。在法律允許的範圍內，提供或接受有關我的資料者可免除所衍生任何爭議之法律責任。DHL只會將此資料使用在您與DHL的僱用關係上，在法律規定的範圍內，您可透過人力資源處查閱及更正個人資料。
I certify that all the information provided on this application is true and complete to the best of my knowledge. I understand that any false information or omission may lead to dismissal or disciplinary action.

I agree DHL (and its parent, subsidiaries, affiliates or agents) to verify all information provided in this application, including employment history, educational background and references.

I agree my previous employers and references indicated above to release any information they may have about me.  

To the extent permissible under the law, I release DHL, and all other persons, companies or organizations, from any and all liability to me arising from providing or receiving such information relating to me.

To the extent required by law, you may request to review and correct personal data through HR Department. 

	
      簽   名 Signature                                     日   期 Date


Page 4 of 4
RC003- Rev.1.1

[image: image1.jpg]